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RFP Introduction — Respondent Requirements Checklist

Authorized Parties and Contact Information

Primary Contact Details (name, address, telephone, email)

Yes|:| No |:|

List of persons authorized signatures for proposing organization attached.

Yes|:| No D

Appendix and Attachments

Introduction | Cover Letter Yes|:| No |:|
Introduction | Respondent Requirements Checklist (behind the cover letter) Yes|:| No |:|
Section 3 Compliance Information Yes|:| No|:|
Section 3.1 Financial Stability Compliance including Ratios Yes|:| No|:|
Section 3.1 | Security Compliance Standards Yes|:| No |:|
Section 3.1 | ADA Compliance VPAT Report Yes|:| No |:|
Section 3.2 | Qualifications, Experience and References (including 3 letters of reference) Yes|:| No |:|
Section 3.3 Methodology and Process Yes|:| No |:|
Section 3.4 | Resources and Staffing Plan Yes|:| No |:|
Section 3.5 Implementation and Change Management Yes|:| No|:|
Section 3.6 | Requirements Table Yes|:| No |:|
Section 3.7 Cost Proposal & P Card Acceptance Response Yesl_l No |_|
Section 5 Exceptions / Alternatives Yes|:| No |:|
Section 6 Cost Proposal Forms (all) Yes|:| No|:|
Section 7.18 | Certificate of Insurance (with active/adequate coverage) Yes|:| No |:|
Appendix A | Vendor’s Statement of Qualifications Yes|:| No |:|
Appendix B | Acknowledgement of Business Type Yes|:| No |:|
Appendix C | Statement of Affirmation and Intent Yes|:| No |:|
Appendix D | Mutual Nondisclosure Agreement Yes|:| No |:|
Appendix E | Addenda Form / Dispute Resolution Clause Yes|:| No |:|
Appendix F | Fair Labor Act / Public Crimes / Federal Debarment Certifications Yes|:| No |:|
Appendix G | Drug Free Workplace Certification Yes|:| No |:|
Appendix H | Public Records Act / Chapter 119 Requirements Yes|:| No |:|
Appendix | Anti-Lobbying Certification Yes|:| No |:|
Appendix J Reference Release Form Yes|:| No|:|
Appendix K | E-Verify Certification and Affidavit, Vendor Application, and W-9 Form Yes|:| No |:|
Appendix L | Sample Standard Master Service Contract Form Yes|:| No |:|

Comments/Notes:




RFP Section 3 — Compliance Information Sheet
Formal Company Name: | |

Business Address:l |
Web Address:| |

Type of Business (check one):

Sole Proprietorship: I:l Partnership: |:| Corporation: |:| Joint Venture: |:| Other (specify):

Incorporated in the State of Florida: Yes |:| No |:| If “No” specify where incorporated:|

Copy of certification from Florida Secretary of State Out of State corporation: Florida Business License
providing corporate status attached: Yes [ ] No [_] attached: Yes[ | No[ ]

Location of Corporate Office:

Office Locations: Orange County: |:| Central Florida: |:| or contiguous county: |:|

Federal Employer Identification Number:

Number of Active Clients Number of Active Clients (past 5 years)

Number of Inactive Clientsi | 2022 2021 2020 2019 2018
Average Number of Clients Past 5 Years: L m m m m

Number of Years in Business:| _l

License Sanctions (if any):| | Debarments (if any):| |

History of changes to ownership: | |

Financial Stability Compliance & Qualifications
Indicate type of supporting document included with your proposal in accordance with Section 3 of the RFP.

|:| Statement from Certified Accountant |:| Dun & Bradstreet Report or SER
|:| Certified Financial Statements and/or Tax Returns |:| Annual Report
Authorized Parties

Primary Contact Information Principals / Proposers
Name: | | Name: |
Title: | | Address:
Address: | |
Telephone:| |
Email: [ |

Principals / Proposers Principals / Proposers
Name: | Name:
Address: Address:
Contractor Certification and/or License (if applicable)
Certifying or Licensing Agency Description of License or Certification License or Cert. Number or ID

FERPA
If Contractor is provided access to any student personally identifiable information (as defined under FERPA), Vendor acknowledges that
it will comply with the privacy regulations outlined in the Family Educational Rights and Privacy Act (“FERPA”), for the handling of such
information, to the extent such regulations apply to Vendor. Vendor will not disclose or use any student information except to the extent
necessary to carry out its obligations under its agreement and as permitted by FERPA.

Company:

Authorized Representative’s Name:

Authorized Representative’s Signature: Date:




RFP Section 7.18 — Certificate of Liability Insurance meeting RFP required coverage

Insert Certificate of Liability Insurance



Appendix A — Vendor’s Statement of Qualifications

Provide written responses to the following questions. If the answer to any of the questions is “Yes”, Vendor shall describe
fully the circumstances, reasons therefore, the current status, and ultimate disposition of each matter that is the subject
of this inquiry.

1. Has Contractor been declared in default of any contract? Yes No

2. Has Contractor forfeited any payment of performance bond issued by a surety company on any contract? Yes No

3. Has an uncompleted contract been assigned by Contractor’s surety company on any payment of performance bond issued to
Contractor arising from its failure to fully discharge all contractual obligations thereunder? Yes No

4. Within the past three (3) years, has Contractor filed for reorganization, protection from creditors, or dissolution under the
bankruptcy statutes? Yes No

5. Is Contractor now the subject of any litigation in which an adverse decision might result in a material change in the firm’s financial
position or future viability? Yes No

6. Is Contractor currently involved in any state of a fact-finding, negotiations, or resistance to a merger, friendly acquisition, or
hostile take-over, either as a target or as a pursuer? Yes No

7. License Sanctions: List any regulatory or license agency sanctions. The Board may perform a background check on
Proposer with all state and regulatory agencies.

8. Provide the following financial information:

$| | Earnings before Interest & Taxes

$| | Total Assets

$| | Net sales

Sl |Market Value of Equity (Common & Preferred Stock)
3| | Total Liabilities

$| | current Assets

$| | current Liabilities

S| | Retained Earnings

Authorized Representative’s Signature Company Name



Appendix B — Acknowledgement of Business Type

This form must be signed in the presence of a Notary Public or other officer authorized to administer oaths and submitted with
the response on the specified due date and time. The undersigned Proposer certifies that this response package is submitted

in accordance with the scope of services in its entirety and with full understanding of the conditions governing this response.

Business Address of Proposer:

Address

City State Zip Code

Telephone No.

Signature of Proposer:

If an Individual:

Signature

doing business as

If a Partnership:

Name of Partnership

by:

Partner Signature

If a Corporation:

Corporate Name

(a Corporation) In what State is the Corporation Incorporated?
If not incorporated under the laws of Florida, are you licensed to do business in Florida? Yes No
by: Title:
Signature
Attest: (SEAL)

Corporate Secretary
Notary Public:

State Of:l | County Of: |

On this| |day of [ [, 20|:|, before me appeared (name))|

me or who has producedl

who is personally known to

|as identification sworn, did execute the foregoing affidavit, and did state that he

or she was properly authorized by (name of firm)|

and deed.

|, to execute the affidavit and did so as his or her free act

Notary Public Signature:

Notary Name, Printed, Typed or Stamped:l

Commission Number:

My Commission Expires: |




Appendix C — Statement of Affirmation and Intent

To: FLORIDA VIRTUAL SCHOOL, PROCUREMENT DIVISION

PROJECT:

DATE:

The undersigned, hereinafter called the Proposer, declares that the only persons, or parties interested in their Response are those named herein,
that this Response is, in all respects, fair and without fraud that it is made without collusion with any other vendor or official of Florida Virtual School.
Neither the Affiant nor the above-named entity has directly or indirectly entered into any agreement, participated in any collusion, or otherwise
taken any action in restraint of free competitive pricing in connection with the entity’s submittal for the above project. This statement restricts the
discussion of pricing data until the completion of negotiations and execution of the Agreement for this project.

The Proposer certifies that no Board Member, Director, or any Florida Virtual School Employee directly or indirectly owns assets or capital stock of
the bidding entity, nor will directly or indirectly benefit by the profits or emoluments of this Response. (For purposes of this paragraph, indirect
ownership or benefit does not include ownership or benefit by a spouse or minor child.)

The Proposer certifies that no member of the entity’s ownership or management is presently applying for an employee position or actively seeking
an elected position with the School. In the event that a conflict of interest is identified in the provision of services, the Proposer agrees to immediately
notify FLVS in writing.

The Proposer further declares that he/she has carefully examined the scope of services, instructions, terms and conditions of this Request for
Proposal and that Proposer’s Response is made according to the provisions of the RFP and that he/she will meet or exceed the scope of services,
requirements, and standards contained in the Request for Proposals.

The Proposer agrees to abide by all conditions of the negotiation process. In conducting negotiations with FLVS, Proposer offers and agrees that if
this negotiation is accepted, the Proposer will convey, sell, assign, or transfer to FLVS all rights, title, and interest in and to all causes of action it may
now or hereafter acquire under the Anti-trust laws of the United States and the State of Florida for price fixing relating to the particular commodities
or services purchased or acquired by FLVS. At the School’s discretion, such assignment shall be made and become effective at the time the School
tenders final payment to the Proposer. The Response constitutes a firm and binding offer by the Proposer to perform the services as stated.

Proposer acknowledges that all information contained herein is part of the public domain as defined in the Public Records Act, Chapter 119, F.S.

The signer of this Response guarantees, as evidence of the sworn affidavit required herein, the truth and accuracy of all statements and information
hereinafter provided. The undersigned hereby authorizes any public official, surety company, bank depository, material, or equipment manufacturer
or distributor or any person or firm or corporation to furnish any pertinent information requested by Florida Virtual School or their representative,
deemed necessary to verify the information provided and statements made regarding the standing and general reputation of the applicant.

Signature of Authorized Firm Representative Date

Name and Title of Authorized Firm Representative (Typed) E-mail Address

Name of Firm (Typed)

Address City Zip

Telephone Number

Sworn to and subscribed before me this day of 20

Notary Public Signature Commission Expiration Date
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MUTUAL NONDISCLOSURE AGREEMENT

This Mutual Nondisclosure Agreement (this "Agreement") is made and entered into as of the date of signature execution
by and between Florida Virtual School (FLVS), a body politic corporate and political subdivision of the State of Florida,
and , (referred to from this point as
"Company"), collectively referred to hereinafter as “Parties” or “Party”. FLVS and the Company agree as follows:

1. Purpose. The Parties wish to explore a potential business opportunity of mutual interest and in connection
with this opportunity, each Party may disclose to the other certain confidential technical and business information
that the disclosing Party desires the receiving Party to treat as confidential.

2. "Confidential Information” means any information disclosed by either Party to the other Party, or its
shareholders, members, partners, directors, managers, members, officers, employees, agents or affiliates either
directly or indirectly, in writing, orally or by inspection of tangible objects (including without limitation documents,
prototypes, samples, plant and equipment), which is designated as "Confidential," "Proprietary" or some similar
designation. Information communicated orally shall be considered Confidential Information if such information is
confirmed in writing as being Confidential Information within a reasonable time after the initial disclosure.
Confidential Information may also include information disclosed to a disclosing Party by third parties. Confidential
Information shall not, however, include any information which: (i) was publicly known and lawfully made generally
available in the public domain prior to the time of disclosure by the disclosing Party; (ii) becomes publicly known
and made lawfully generally available after disclosure by the disclosing Party to the receiving party through no
action or inaction of the receiving Party; (iii) is already lawfully in the possession of the receiving Party at the time
of disclosure by the disclosing Party as shown by the receiving Party’s files and records immediately prior to the
time of disclosure; (iv) is obtained by the receiving Party from a third party without a breach of such third party’s
obligations of confidentiality or of law; (v) is independently developed by the receiving Party without use of or
reference to the disclosing Party’s Confidential Information, as shown by documents and other clear and convincing
competent evidence in the receiving Party’s possession; or (vi) is required by law to be disclosed by the receiving
Party, provided that the receiving Party gives the disclosing Party prompt written notice of such requirement prior
to such disclosure and assistance in obtaining an order protecting the information from public disclosure.

3. Non-use and Non-disclosure. Each Party agrees it, and its shareholders, members, partners, directors,
managers, members, officers, employees, agents and affiliates, shall not use the Confidential Information of the
other Party for any purpose except to evaluate and engage in discussions concerning a potential business
relationship between the Parties. Each Party agrees not to disclose any Confidential Information of the other Party
to third parties or to such party’s shareholders, members, partners, directors, managers, members, officers,
employees, agents or affiliates, except to those employees of the receiving Party who are required to have the
information in order to evaluate or engage in discussions concerning the contemplated business relationship.
Neither Party shall reverse engineer, disassemble, or decompile any prototypes, software or other tangible objects
which embody the other Party’s Confidential Information, and which are provided to the Party hereunder.

4. Maintenance of Confidentiality. Each Party agrees that it shall take reasonable measures to protect the
secrecy of and avoid disclosure and unauthorized use of the Confidential Information of the other Party. Without
limiting the foregoing, each Party shall take at least those measures that it takes to protect its own most highly
confidential information and shall ensure that any individual or entity that has access to Confidential Information of
the other Party signs a non-use and non-disclosure agreement with protections at least as stringent as that in this
Agreement, prior to any disclosure of Confidential Information to any such individual or entity. Neither Party shall
unnecessarily duplicate the Confidential Information and shall reproduce the other Party’s proprietary rights notices
on any such approved copies, in the same manner in which such notices were set forth in or on the original. The
Parties agree that the maintenance of duplicate electronic copies of Confidential Information within each of their
ordinary and respective electronic backup systems and disaster recovery systems shall be permissible under this
Agreement.

5. No Obligation. Nothing herein shall obligate either Party to proceed with any transaction between them, and
each Party reserves the right, in its sole discretion, to terminate the discussions contemplated by this Agreement
concerning the business opportunity.

. _________________________________________________________________________________________________________________________|
NDA GC Approved Updated 07.29.2021
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6. No Warranty. ALL CONFIDENTIAL INFORMATION IS PROVIDED "AS IS". EACH PARTY MAKES NO
WARRANTIES, EXPRESS, IMPLIED OR OTHERWISE, REGARDING ITS ACCURACY, COMPLETENESS OR
PERFORMANCE.

7. Return of Materials. All documents and other tangible objects containing or representing Confidential
Information which have been disclosed by either Party to the other Party, and all copies thereof which are in the
possession of the other Party, shall be and remain the property of the disclosing Party and shall be promptly
returned to the disclosing Party upon the disclosing Party’s written request.

8. No License. Nothing in this Agreement is intended to grant any rights to either Party in any intellectual
property, other than the right to view materials under the terms of this Agreement, nor shall this Agreement grant
any Party any additional rights in or to the Confidential Information of the other Party except as expressly set forth
herein.

9. Term. The obligations of each receiving Party hereunder shall survive until such time as all Confidential
Information of the other Party disclosed hereunder becomes publicly known and made generally available through
no action or inaction of the receiving Party.

10. Remedies. Each Party agrees that any violation or threatened violation of this Agreement may cause
irreparable injury to the other Party, entitling the other Party to seek injunctive relief in addition to all legal remedies.

11. Solicitation of Employees. Each Party (FLVS and Company) agrees that, during the Term of this Agreement
and for a period of twelve months following the termination of this Agreement for any reason, such Party shall not,
directly or indirectly, on its own behalf for as a representative of any other person or entity, knowingly solicit or
induce any employee of the other Party to terminate his or her employment relationship or to enter into employment
with any other person or entity.

12. Public Records. This Agreement shall be subject to Florida's Public Records Laws, Chapter 119, Florida
Statutes. Company understands the broad nature of these laws and agrees to comply with Florida's public records
laws and laws relating to records retention. In compliance with Section 119.0701, Florida Statutes, Company
agrees to:

a. Keep and maintain public records required by the FLVS in order to perform the Services.

b. Upon request from FLVS's custodian of public records, provide FLVS with a copy of the requested records
or allow the records to be inspected or copied within a reasonable time at a cost that does not exceed the
cost provided in the Chapter 119, Florida Statues or as otherwise provided by law.

c. Ensure that public records that are exempt or confidential and exempt from public records disclosure
requirements are not disclosed except as authorized by law for the duration of the Agreement term and
following completion of the Agreement if the Company does not transfer the records to FLVS.

d. Upon completion of the Agreement, transfer, at no cost, to FLVS all public records in possession of the
Company or keep and maintain public records required by FLVS to perform the Service. If the Company
transfers all public records to FLVS upon completion of the Agreement, the Company shall destroy any
duplicate public records that are exempt or confidential and exempt from public records disclosure
requirements. If the Company keeps and maintains public records upon completion of the Agreement,
the Company shall meet all applicable requirements for retaining public records. All records stored
electronically must be provided to FLVS, upon request of FLVS's custodian of public records, in a format
that is compatible with the information technology systems of FLVS.

IF THE COMPANY HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
COMPANY’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO
THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC
RECORDS AT, CustodianofRecords@flvs.net, OR BY PHONE 407-
513-3325, OR BY MAIL TO: 2145 METROCENTER BLVD., SUITE 100,
ORLANDO, FL 32835.*

*After August 1, 2022, FLVS’s address is: 5422 Carrier Drive, Suite 107

Orlando, FL 32819
|
NDA GC Approved Updated 07.29.2021 2
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13. Miscellaneous. This Agreement may be executed in one or more counterparts, each of which shall be an
original and all of which together shall constitute one instrument. This Agreement shall bind and inure to the benefit
of the Parties hereto and their successors and assigns. This Agreement shall be governed by the laws of the State
of Florida, without reference to conflict of laws principles. In any action arising out of or related to this Agreement,
the Parties hereto consent to the exclusive jurisdiction and venue in the courts located in the Orange County of
Florida. This document contains the entire agreement between the Parties with respect to the subject matter
hereof, and neither Party shall have any obligation, express or implied by law, with respect to trade secret or
proprietary information of the other Party except as set forth herein. Any failure to enforce any provision of this
Agreement shall not constitute a waiver thereof or of any other provision. This Agreement may not be amended,
nor any obligation waived, except by a writing signed by both Parties hereto.

IN WITNESS WHEREOF, the Parties have caused this Mutual Nondisclosure Agreement to be executed by
their duly authorized representatives as of the date first written above.

Florida Virtual School

Signature:

Print Name: Louis J. Algaze, Ph.D.

Title: President and CEO

Date:

Approved as
to form:

FLVS Office of General Counsel

Company

Signature:

Print Name:

Title:

Company Name

Phone Number:

Email:

Date:

NDA GC Approved Updated 07.29.2021



Appendix E — Addenda Form / Dispute Resolution Clause

The signer of this response guarantees, as evidence by the sworn affidavit required herein, the
truth and accuracy of all statements and of all answers to interrogatories hereinafter made.

The undersigned hereby authorizes any public official, engineer, architect, surety company, bank
depository, material or equipment manufacturer or distributor or any person, firm or corporation
to furnish any pertinent information requested by Florida Virtual School or their representative,
deemed necessary to verify the statements made in this qualification form or regarding the
standing and general reputation of the applicant. The signer also states that all information given
is an accurate representation of the office location and resources from where the services are to
be rendered.

Receipts of the following Addenda are hereby acknowledged: (List all Addenda as follows):

ADDENDUM NO: Dated:
ADDENDUM NO: Dated:
ADDENDUM NO: Dated:
Date:

Name of Organization:

Name:

Title:

Signature:

Dispute Resolution Clause

In the event a dispute occurs, or a clarification of minor contract terms becomes necessary,
indicate your Proposer representative.

Representative's Name:

Telephone Number:

FLVS representative will be the Procurement Director.



Appendix F — Fair Labor Standards Act / Public Crimes / Federal Debarment
Certifications

The undersigned hereby certify that these goods are or will be produced in compliance with all applicable
requirements of sections 6, 7, and 12 of the Fair Labor Standards Act, as amended, and of regulations and
orders of the United States Department of Labor issued under section 14 thereof.

The undersigned shall be required to stamp or print such certifications on the invoices which covers the
resalable goods shipped, and which are furnished to the School District.

Company Official Signature:

Date:

Public Entity Crimes

Per the provisions of Florida Statute 287.133 (2) (A), "A person or affiliate who has been placed on the
convicted Vendor(s) list following a conviction for a public entity crime may not submit a response on a
contract to provide any goods or services to a public entity, may not submit a response on a contract with
a public entity for the construction or repair of a public building or public work, may not submit responses
on leases of real property to a public entity, may not be awarded or perform work as a Vendor(s), supplier,
sub-vendor(s) or consultant under a contract with any public entity, and may not transact business with
any public entity in excess of the threshold amount provided in Florida Statute 287.017 for category two
for a period of 36 months from the date of being placed on the convicted Vendor(s) list."

Company Official Signature:

Date:

Federal Debarment Certifications

Certification regarding debarment, suspension, ineligibility and voluntary exclusion.

The prospective lower tier ($25,000) participant certifies, by submission of this response, that neither it
nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible or
voluntarily excluded from participation in this transaction by any Federal department or agency.

Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this response.

Company Official Signature:

Date:




Appendix G — Drug-Free Workplace Certification

Tie response preference shall be given to businesses with drug-free workplace programs. Whenever two
or more responses, which are equal with respect to price, quality and service, are received by the State
or by any political subdivision for the procurement of commodities or contractual services, a response
received from a business that certifies that it has implemented a drug-free workplace program shall be
given preference in the award process. Established procedures for processing tie responses will be
followed if none of the tied Awardee(s) have a drug-free workplace program. In order to have a drug-free
workplace program, a business shall:

Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace, and specifying the actions that
will be taken against employees for violations of such prohibition.

Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining
a drug-free workplace, any available drug counseling, rehabilitation and employee assistance programs,
and the penalties that may be imposed upon employees for drug abuse violations.

Give each employee engaged in providing the commodities or contractual services that are under
response a copy of the statement specified in subsection (1).

In the statement specified in subsection (1), notify the employees that, as a condition of working on the
commodities or contractual services that are under response, the employee will abide by the terms of the
statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any
violation of Chapter 893 or of any controlled substance law of the United States, or any state, for a
violation occurring in the workplace no later than five (5) days after such conviction.

Impose a sanction on or require the satisfactory participation in a drug abuse assistance or rehabilitation
program, if such is available in the employee's community, by any employee who is so convicted.

Make a good faith effort to continue to maintain a drug-free workplace through implementation of this
section.

AS THE PERSON AUTHORIZED TO SIGN THE STATEMENT, | CERTIFY THAT THIS COMPANY COMPLIES
FULLY WITH THE ABOVE DRUG-FREE WORKPLACE REQUIREMENTS.

Company Official Signature:

Date:




Appendix H — Public Records Act / Chapter 119 Requirements

Florida Virtual School is a public agency subject to Chapter 119, Florida Statutes. Contractor understands
the broad nature of these laws and agrees to comply with Florida's public records laws and laws relating to
records retention. In compliance with Section 119.0701, Florida Statutes, Contractor agrees to:

1.
2.

Company Official Signature:

Date:

Keep and maintain public records required by the FLVS in order to perform the Services.

Upon request from FLVS's custodian of public records, provide FLVS with a copy of the requested
records or allow the records to be inspected or copied within a reasonable time at a cost that does
not exceed the cost provided in the Chapter 119, Florida Statues or as otherwise provided by law.

Ensure that public records that are exempt or confidential and exempt from public records disclosure
requirements are not disclosed except as authorized by law for the duration of the Agreement term
and following completion of the Agreement if the Contractor does not transfer the records to FLVS.

Upon completion of the Agreement, transfer, at no cost, to FLVS all public records in possession of
the Contractor or keep and maintain public records required by FLVS to perform the Service. If the
Contractor transfers all public records to FLVS upon completion of the Agreement, the Contractor
shall destroy any duplicate public records that are exempt or confidential and exempt from public
records disclosure requirements. If the Contractor keeps and maintains public records upon
completion of the Agreement, the Contractor shall meet all applicable requirements for retaining
public records. All records stored electronically must be provided to FLVS, upon request of FLVS's
custodian of public records, in a format that is compatible with the information technology systems of
FLVS.

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA
STATUTES, TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS
AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT, CustodianofRecords@flvs.net, OR
BY PHONE 407-513-3325, OR BY MAIL TO: 2145 METROCENTER BLVD., SUITE 100, ORLANDO, FL
32835.*

*After August 1, 2022, FLVS’s address is: 5422 Carrier Drive, Suite 107 Orlando, FL 32819.

Contractor shall specify any exceptions to Public Records Act/Chapter 119 Requirement by including a
detailed justification of the applicable content to be redacted for exemption. All exemptions must be
stated specifically according to the Statute. Exceptions shall be reviewed for compliance.
Contractor is responsible for defending all exemptions.




Appendix | — Anti-Lobbying Certification

Certification for Contracts, Grants, Loans, and Cooperative Agreements
(To be submitted with each bid or offer exceeding $100,000)

The undersigned [Contractor] certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or shall be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of an agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or shall be paid to any person for
making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form--LLL,
"Disclosure Form to Report Lobbying," in accordance with its instructions [as amended by "Government
wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96). Note: Language in
paragraph (2) herein has been modified in accordance with Section 10 of the Lobbying Disclosure Act of
1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq.)]

(3) The undersigned shall require that the language of this certification be included in the award
documents for all sub awards at all tiers (including subcontracts, subgrants, and contracts under grants,
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction
was made or entered into. Submission of this certification is a prerequisite for making or entering into this
transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any
person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

[Note: Pursuant to 31 U.S.C. § 1352(c)(1) -(2)(A), any person who makes a prohibited expenditure or fails
to file or amend a required certification or disclosure form shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such expenditure or failure.]

The Contractor, , certifies or affirms the truthfulness and
accuracy of each statement of its certification and disclosure, if any.

In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. A 3801, et seq., apply
to this certification and disclosure, if any.

Signature of Contractor's Authorized Official:

Name and Title of Contractor's Authorized Official:

Date:




Appendix J — Reference Release Form

| of

Name/Title Company Name

Hereby give Florida Virtual School authorization to check our company’s previous performance.

Authorizing Signature

NOTE: FLVS at its sole discretion may choose to contact / verify reference provided.

REFERENCE 1.

COMPANY NAME:

COMPANY ADDRESS:

CONTACT PERSON:

PHONE NUMBER:

EMAIL:

REFERENCE 2.

COMPANY NAME:

COMPANY ADDRESS:

CONTACT PERSON:

PHONE NUMBER:

EMAIL:

REFERENCE 3.

COMPANY NAME:

COMPANY ADDRESS:

CONTACT PERSON:

PHONE NUMBER:

EMAIL:




f -[VS FLORIDA VIRTUAL
SCHOOL

Appendix K - E-Verify Certification and Affidavit

I am over eighteen (18) years old and | have personal knowledge of the factual assertions
set forth herein.

| am (title) of (“Contractor”)

| hereby attest that | am authorized to execute this affidavit on behalf of the above named
company, its owners, directors, and officers.

The Contractor has contracted with or may contract with Florida Virtual School (“FLVS”) (the
“‘Agreement”).

I hereby certify that the Contractor is registered or, if not registered, shall register with and
shall use the United States Department of Homeland Security’s E-Verify system to verify the
work authorization status of all employees hired during the term of the Agreement and shall
provide evidence thereof upon request.

The Contractor does not and shall not employ, contract with, or subcontract with an
unauthorized alien, pursuant to section 448.095, Florida Statutes.

The Contractor shall require all subcontractors performing work under the Agreement to use
the E-Verify system for any employees they may hire during the term of the Agreement.

The Contractor shall require all subcontracts performing work under the Agreement to
provide an affidavit stating the subcontractor does not employ, contract with, or subcontract
with an unauthorized alien, pursuant to section 448.095, Florida Statutes. The Contractor
shall provide FLVS with a copy of said affidavit upon receipt and shall maintain a copy during

the term of the Agreement.

CONTRACTOR NAME:

AUTHORIZED REPRESENTATIVE:

(Printed Name)

(Title)

NOTARY PUBLIC

State Of: County Of:

personally known to me or who has produced

(Signature)

(Date)

:l, before me appeared (name)

|who is

|asidenﬁﬁcaﬁon

sworn, did execute the foregoing affidavit, and did state that he or she was properly authorized by (name of

firm if applicable)

or her free act and deed.

Notary Public Signature:

, to execute the affidavit and did so as his

Notary Name, Printed, Typed or Stamped:

Commission Number:

My Commission Expires:




List all applicable commodity codes from page 2

| | | |
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Appendix K - Vendor Application

Please complete all of the following information, where applicable:

Tax ID # (FEIN or SSN): Tax Exempt:
Organization Type: Corporation Individual/Sole Proprietor Joint Venture
LLC Partnership/Limited Partnership Non Profit

Minority and Women's Business Enterprise (M/WBE) certified by Orange County Government,

City of Orlando, State of Florida or National Supplier Diversity: Yes No

Name of Company/Firm (as shown on Federal Taxreturn):

Alternate name, if applicable (doing business as):

Mailing address:

City: State: Zipt4: -

Contact person: Contact Ph#: - - Corporate Ph#:|:

E-mail address:

Company / Firm’s website address:

Payment address (if different fro